F\ili is arranged: a]phabetical 1_y by name of school system.
8. Monthly Referance Rate How often are recards referred ta which are: T T
One to six months oid _ZQ - ; Seven to tweive monthsoid ____ S 20 - ; Thirteen to twenty-four monthsold ___ ]0 R
. twenty-fiva months and older ___0 L ?
.__..-‘....., T e, - —— iz s e N - e i e e s e e e e o
9. Annual Rate of Accumulation of Records - : '
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QFFICE OF THE SECRETARY OF STATE
DﬁPAﬂTMENT OF ARCHIVES AND HISTORY
o ...._|  RECORDSMANAGEMENT DIVISION :
leTRUGT IONS: See Pubhczuon No. 76—°M—1 for mmuc‘mns on compietmg this form. Forward signed original to

Department of Archives and History, Records Management Dmsuori 320 Capiwol Avenue, Atlanta, Georgla 30334,
Attention: Schedulmg Sec‘u:m

APPLICATION FOR RECORDS RETENTION SCHEDULE

e A e e T T T~ —

r T
W e A (R aR  —C - e

TFORAGENCYUSE | 1, Agency Address - | rorRecoros ﬁAné&EM?:m rUse |
Appiication Date Department of Education Application Number
Office of Administrative Services
b oo s e e Grants Management Section :;?ieg ‘ES 77
Application Number . St . . . Dara Recaivea Date Completed _
ate Office Building . WR 23 1878
‘o _ . 1 _Atlanta, Georgia 30334 D . a7 | W
2. PﬂsontoContact chk ng Tide N Tl h ”I\'IIlI;am;
John Milkowski Superv1sor of Suﬁp11es and Property ng ;;z7um ’
bwﬂ:-r'ﬁsh-f’xe'z:ﬁ' TTRTTIT T L AT e S mommen— et - - = . —— e e e en e ,7,.“.___,____"‘_‘__‘
3, Action Requested ' T s _

8. [ Estabusn Retention Schedule; record will continue to accumulate.
b. O Dispose of present accumulation; no further accumulation antlc:pated
¢, . Amend Appiication No. _—_ . ... _. Check One: O Change; O Superceds; OJ Void .
4. Dates of Series 5. Recocds Series Title {foi!owed by title used in office; if different) Q W
Earliast Latest V\'\'W\Ql
1973 to date Vocational Education Facilities Construction Files

| R S J SR R -

A i b P 1]

T R e

8. Division and Ofﬁa Function W’1at is the funct:dn of the Dwnsaon and the dffice in wh:ch this record series is created?

The Grants Management Section coordinates the administration of educational grants,

both federal and state, between the department and local units of education; develops
contracts; provides forms management services; administers the records management
program: provides systems and procedures services; and coordinates delivery of Electronic
Data Processing services with the Department of Administrative Services.

e e :
Iy

7. Record Series Desalption Thls file contams the followmg do»uments (mc!ude form numbers and t:tles if any}
Attach samples of the file.

" Documents refating to: Maintaining records on the payment of funds for the construction of
Vocational Education facilities, which includes comprehensive high
schools, post-secondary vocational-technical schools, and other types
of facilities.

Included are: (1) BE Form 0170 (Vocatwona1 Requisition); (2) Invoices and account
statements; (3) AIA Document G702 (App11cat1on and Certificate for Pay-
ment); (4) Copies of checks: (5) Wage determination information;

(6) Transmittal letter of funds; (7) Agreement between local board of
education and State Board of Education for construction of facility;
(8) Related correspondence.

Letter-size drawars 7 as Legal-size drawers

_..;Shelves ____ __ _:QOther (pOCify) e e e

A”‘ﬂﬂv—,].‘ .."’m,..'s‘—-.'——-.*'* B L TR e e -(0“,277 7_— o mmr ez eeeeeme e i e --'_mrqu: R ‘



F
— B T et T S SRS or e Paes p—s

YES Novvjrjg.__ap,ne';ﬁonnqirc  (Place an “X" in the proper columa). L
. Ig this tha offlczal copy of the series? . , o
X e Mnot.whereisit? : . i e e
X b Does the series contain conf:dential mformatmn requiring security handlmg? If *es cite law or regulanon
I X1 e isthisavial record? I . o ;_m:" T
Ban d "Does this series have historical or long term resaarch value? —— ‘
. When ong or two documents in the file make it necsssaty to keep the entire file fora long pertod could these ‘
X gqcu_m_ents bescheduled senaratelv? . _ I e
X1 f,,,ls the infermation contained in_this series aver Dub!sshed? it ves. attach COPY
, 9. s the information contained in this saries ever analyzcd and/or recorded in a summarized report’
X - ffyes.attachecoov. e - S
h. Is thers a dupiication of this series in your office, or in another offlce or agency?
X L Mfyes. where? In local_school system. . __.. . _ o
X | _i. 1sshis series (or a2 maior portian of it} reqularly micrafilmed?. . o
KL _L_Daes the record series result in 2 comouter orintout? e
11. Retention Requiremants The fohcwmg reguires tha series to be kept:
-8, Stste Law —_— 0 .Y€ais, d. Audit period — 0 . _vyears.
b. Statute of limitation —_ 0 _years, a. Administrative need _— Q,,Mﬂ,‘_vurs.
e Fedaral lsw - 5 .years. f. Federal retention instructions —_ 0 _vears.

. NP
: Am&r copy or axcert of laws or regulations. Explain administrative need.
Edication records covered by P.L. 93-380 must be maintained five years past termination

of proaect

e e g . ——

12. Apmnd Dlsposttlon Instmct;ons This agaucv ‘recommends that the file series be cut off at the end of sach:
" O Calendar Yesr: O Fiscal Year: (% Otner UDON completion of pro-chen.
Cut off inactive file at end of each fl?cal year; Ject; then place in inactive file

@ Hold in the currant files area .. . _ moanth(s) - year(s}; then
O Transter to local holding area; hold ——_ .. _ . ._year(s); then

@ Transfar to State Records Canter; hold 4 _year(s); then

‘T Destroy. ‘

O Transfer to Stats Archives for permanent retentlon

Cl Oth« (Soecity}

Thess instructions apply 1o al! prior and future accumuiations of the series.

T S e Mmoo

777777 7 L g . [Rcmfds nagement Offtcer [Sagnature} o _Pw;ptggj_i ]
) | Rl Spudal. 7B 24aps
/ - =, State Records Committee fS:gnarure} o Date

State Auditor/Designee

ﬂf_diaapproved,attadr.!aner 7 \m ' Sl o =X L e
of explanation.) srenylSmesoenoree | (neca 00 Moot 5 16 /81

p——

_ 7 Attarnev General/Des.gnee
AR 6:""“71‘;:”5.‘3'.‘?6*“‘" T 7 (n‘-n.ns«:e& - T



